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MODULE 3:

Digital Communication, Content Sharing and Responsible Practices. How
to share the digital content through digital platforms?

CONTENT 10: How To Change The Formats Of Contents
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Converting Digital Content Formats

Converting digital content from one .

format to another is often necessary

to meet different platform
requirements, improve compatibility, XLS @ CS
or enhance usability.
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1- Text Format Conversion
Changing text formats can help ensure compatibility with different software and devices.

KEY STEPS:
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Edlt View Insert Format Tools Add-ons Help A
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* Convert Between Document Formats: DOCX, PDF, TXT, =\~ Pl = ¥ -2 28,28
etc. e mall e s

freedom in the history of our nation.

 Export to Different Formats: Save documents in ] e
different formats for compatibility. =
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» Microsoft Word: Save as DOCX, PDF, TXT. 1
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. . American socie
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O Adobe AcrObat. Convert VarlOuS fl Ie typeS to PD F. Publish to the web In a sense we've come to our nation's capital to cz
republic wrote the magnificent words of the Consti

Independence, they were signing a promissory no!

heir. This note was a promise that all men, yes, bl

guaranteed the "unalienable Rights" of "Life, Liber
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* Google Docs: Export as DOCX, PDF, TXT.
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https://docs.google.com/presentation/d/1smZoDw5M-GNG0eqfh2mg79EhiyArXXGE/edit#slide=id.p1
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2- Image Format Conversion

Image format conversion is essential for optimizing quality, file size, and compatibility
with different platforms.

KEY STEPS

* Convert Between Formats: JPEG, PNG, GIF,
TIFF, etc.

 Adjust Quality and Size: Optimize images for
web use or printing.

TOOLS

» Adobe Photoshop: Save images in different
formats.

* GIMP: Free tool for image format conversion.

» Online Converters: Websites like Convertio and
Online-Convert.

Source: Freepik
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3= Video Format Conversion

Video format conversion is often necessary to ensure compatibility with different
devices and platforms.

& Untitled project v b O wox -] @ 5 -

KEY STEPS

» Convert Between Formats: MP4, AVI, MOV, MKV,
etc.

» Adjust Resolution and Compression: Optimize
videos for streaming or high-quality playback.

TOOLS

» HandBrake: Free tool for converting videos.

» Adobe Premiere Pro: Export videos in various N— o S —
formats.

« CapCut: Online video editor with video conversion = SRS

features Source: Capcut
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L- Audio Format Conversion
Audio format conversion can help improve compatibility, file size, and quality.

KEY STEPS AUDIO(Z CONVERT
Convert Between Formats: MP3, WAV, AAC, FLAC,
etc.

* Adjust Bitrate and Quality: Optimize audio files for
different uses.

g 3.mp3
TOOLS —
alac -

Online Audio Converter
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* Audacity: Free tool for audio editing and R POt
conversion. - STRT

» Adobe Audition: Professional audio conversion and ==
editing.

* Online Converters: Websites like Zamzar and Source: AudioCovert

Online-Convert.
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File Format Conversion &

How To Convert A Document, Image or Video

File To Different Format? File Converter

1- GO ‘tO httpS//C|0UdCOﬂV8rt00m CloudConvert is an ollne Ie cnverter the

ebook, archivg, image, spreadsheet and convert ..v to

presentation fjormats. To get started, use the

2- Select the file type of your file batbasmbaiandin select iles o convert from

your computer.
OR

Click and select your file from your device

Select File v

3- Select the file type you want R > caero (77 | [7] .

4- Click “"Convert" and click “Download" when

finished.

Source: Freepik
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https://cloudconvert.com/
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Useful Links

e https://124.im/yiw9
e hittps://124.im/GsUYO
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https://l24.im/yiw9
https://l24.im/GsUYO
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